MCD 1080/1 (REV 03-20)
Previous Editors are Obsolete
MARINE CORPS DETACHMENT CHECK-IN/OUT SHEET (1080/1)

NAME:  _______________________     RANK:  ________         EDIPI:  _________________       DATE:  _________________
	DEPARTMENT/SECTION     
	HOURS/LOCATION
	REMARKS
	SIGNATURE

	S-1 Office 
Orders
SRB
Diary
Meal Card
APC/ Govt Charge Card
DTS Administrator
	
M-F:  0730 – 1130
          1300 – 1600


	ALL
Orders/WO Received: 
SRB Received:
Audit (SGLI): 
Travel Claim:
Supplemental Claim: 
MOL/UMSR: 
Meal card #:__________
	
GTCC Initial-

DTS Initial-

S-1 Staff Initial-

Voting Officer Initial-

	TMO/DMO 
	831-242-5330
	FLIGHTS AND HOUSE HOLD GOODS
	Initial-

	S-3 Training
	T-F:  0700 – 0900
Green-on-Green Required
	HT:______            WT:_______

	
	Initial -

	S-3 Academics
Academic Coordinator

	ELT’s AS SCHEDULED
	*DLI/ FAO’S Only*
831-242-6142
	Initial-

	Medical Rep
	
	ALL
	Initial-

	PAC Rep
	 M-F 0800-1530
	831-242-6142  DLI
 SEE NPS USMC REP
	Initial-

	Security Manager
S-3A
	 M-F: 0800-1530
	Clearance status:__________     
DLI
SEE NPS USMC REP
	Initial-

	Uniformed Readiness Coordinator

	M-F: 0800-1530
	Must update Family Readiness contacts in MOL
DLI ONLY
SEE NPS USMC REP
	Initial-

	S-4 Office
	M-F 0730-1600 
	Room  Linens   Gear  DLI ONLY
	Initial-

	Career Planner

	M-F: 1300-1600
	831-242-4633  ENLISTED  ONLY
	Initial-

	SACO 

	M-F 1300-1600
	831-242-4633  DLI ONLY
 SEE NPS USMC REP
	Initial-

	SAPR Victims Advocate
	S-3A
	831-242-7783  DLI
SEE NPS USMC REP
	Initial-

	Radio Reconnaissance Brief

	Thursdays – 1300 
	COMMON ROOM ENTRY LVL STUD
	Initial-

	Motorcycle Safety Rep

	MAT Office; M-F 0800-1500
	Bring MSF card and license of Appl.  DLI
 SEE NPS USMC REP
	Initial-

	Safety Officer/Ground Safety 

	M-F: 0800-1600
	Staff: Supervisor Safety Trng  
Stud: Initial Safety Trng   DLI
 SEE NPS USMC REP
	Initial-

	Company First Sergeant
	* CHECK IN/OUT IN ALPHAS W/ SRB*
Checkouts: Wednesday 0900
	E-5 & up:  Please provide MROWS
E-4 and below:  Pro/Cons via  ENTRY LVL STUD
	Initial-

	Company Commander
	M-F: 0730- 1600
	Checkouts Only (Approved Prior to Detach Dt)
Pro:____ Con:_____  ENTRY LVL STUD
	Initial-

	Detachment SEL
	Checking out w/ SRB:
Last stop before S-1
	Meet Oblig SVC? Yes/No  DLI ENLIST MBR
	Initial-

	Detachment XO         
EFMP / VWAP/ PES  
	Check in/ Check out
M-F: 0730-1600
All Hands 
	For VWAP – Victim and Witness Assistance
831-242-5757, Det HQ, Bldg 825   DLI/FAO
Will Pull FITREP Inventory – Check Gaps
	Initial-

	Detachment CO  
	Checkouts: Appointments
	DLI
	Initial-




EXTERNAL ACTIVITIES
	NPS SENIOR MARINE USMC REP 
	NPS HERMAN HALL 127
	831-656-1882   NPS ONLY
	Initial-

	Navy Medical Admin Unit (NMAU)
	M-F: 0700 – 1600/Bldg 267
	831-242-5614 
	Initial-

	DLI, POM Dental Center  
	M-F: 0700 – 1600/Bldg 423
	831-242-5612/5613  (ALL)
	Initial-

	HOUSING 
	Fort Ord/ La Mesa
	 WITH DEPENDENTS  
	Initial-

	DLI Tech Center (Bldg 235)
	Check in: Class Pick-up  DLI ONLY
	Check-out: Stamp and DA2062  DLI 
	Initial-

	Army Mail Room
	Bldg 622
	831-242-5272  ENTRY LVL
	Initial -

	AISO Library
	Bldg 617  
	831-242-5572  DLI/ STUD
	Initial-

	Vehicle Registry/DBIDS   
	Bolio Gate   
	DLI ONLY
	Initial-


I UNDERSTAND THAT I HAVE 5 WORKING DAYS TO CHECK-IN/OUT with all of the above activities and that this form must be returned to S-1 Office upon completion. If transferring/departing, I certify that I have no debts aboard the POM or in the civilian community for which satisfactory arrangements have not been made.  I further certify that I have notified all local lending institutions of my transfer or release from active duty. 
  MBR SIGNATURE _________________________________
