
ODTA Meeting 2/16/10

• Privacy Act Info and Travel (Brief by Chris Gaucher)

• Doing Accurate Cost Estimates in the Auth

• DTS Performance Issues—How you can help

• Foreign Travel Guide

• How to do a Gift of Travel—Do’s and Don’t’s

• Q & A





Non-Mileage Expenses

• Important to estimate accurately
– ―Should-cost‖ is basis for

• AO approval

• STARS obligation

• Pre-Audit flag if voucher total is more than 15% 
above authorization estimate
– Voucher approver contacts SPFA and AO

• JTR/JFTR Appendix G
– Lists allowable expenses

– AO approval required for many expenses



Appendix G



Travel Request Form

New Travel Request Form lists typical expenses

Use this form for your travelers


