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MEMORANDUM OF UNDERSTANDING
(NAVPGSCOL 1730.1G)

Use of Rooms and Chapels

As the eligible person applying to use one of the Naval Support Activity Monterey (NSAM) rooms or chapel, I understand and agree to the following provisions upon which permission will be granted. 

1.  Eligibility to use the chapel is based upon my possession of a valid Uniformed Services Identification and Privilege Card (DD Form 2 Series for active duty or retired personnel, or DD Form 1173 for dependent family members).  Note: If the event is a wedding, the bride or groom must prove eligibility in their own right to reserve the chapel. 

2.  I understand Command Religious Program (CRP) events take precedence.  Religious services and programs that are part of the CRP are:  other religious services; rites, sacraments and ceremonies; and non-religious functions.  Within these priorities, my event will be scheduled on a first-come, first-served basis.  If a developing CRP event conflicts with my scheduled event, I will be notified as soon as possible. 

3.  To reserve St. Thomas Aquinas Chapel or the Cristo Rey Room, I must fill out the application below.  A reservation request will not be acted upon until all information on this form has been satisfactorily completed.  My reservation will not be valid until approved by an NSAM chaplain. 

4.  My right to use the chapel does not automatically imply a right to the services of a chaplain.  Arrangements must be made with a chaplain separately, and they can be reached via the Chaplain’s Office (phone number is below).  Navy directives give chaplains the right to accept or reject requests for their services based upon regulations of their faith group and the chaplain's personal conscience.  Chaplains conduct services or ceremonies according to their faith tradition and have authority to determine what is acceptable and appropriate.  It is my responsibility to ensure that a chaplain/clergyperson is committed to officiate and signs the application below. 

    a.  For an official Roman Catholic wedding ceremony with the Catholic priest at NPS, I understand that a three (3) month notice in advance of the planned wedding date is minimum as required the Archdiocese of the Military.  


b.  If I am interested in the services of the Protestant chaplain at NPS for a wedding ceremony, I understand that a one (1) month notice in advance of the planned wedding date is minimum.  

5.  I may ask a chaplain from another command or a civilian clergyperson to officiate.  To do so, I will advise the visiting chaplain/clergyperson to contact the NPS Chaplain in advance for permission and secure his/her signature on the application (below).
6.  I am responsible for contracting and paying for the services of consultants, florists, musicians, photographers or videographers.  I will inform these persons that the officiating chaplain/clergyperson has final approval authority on all procedures and arrangements in the chapel before, during and after the event, and I will advise them to consult the officiating chaplain/clergyperson concerning what is permissible. 

7.  I will forward the names of all guests who do not have Department of Defense (DoD) identification to the Chaplain’s Office one (1) week prior to the wedding/event.  Those driving onto NPS will need to have a valid driver’s license, vehicle registration, and proof in car insurance in order to get a temporary pass.  If using a rented vehicle, the rental contract is typically sufficient.  Time to accomplish this registration process will need to be accounted for upon arrival.
8.  I am directly responsible for seeing that the sanctity of the chapel is not violated and that chapel facilities and furnishings are not abused. Any damage done to the chapel will be promptly reported to the NSAM chaplain and/or RP and paid for by me. I also specifically agree that: 

    a.  I will have a working party appointed before the ceremony who will be responsible for all setting up and tearing down of all decorations.  The RP on duty will supervise the working party but it is NOT the RP’s or officiating chaplain’s responsibility to participate in any setting up or cleaning up.  

    b.  It is the eligible person’s responsibility to ensure all chapel spaces meet the duty RP’s specifications for order and cleanliness before vacating the chapel.

    c.  The duty RP is not required to participate in the ceremony. 

    d.  Military headgear will not be worn, nor will firearms, swords, or any other weapons be brought into the chapel. 

    e.  Furnishings consecrated for religious purposes will not be used for secular functions.  Any chapel furnishings or decorations in St. Thomas Aquinas Chapel that are moved will be replaced in their original positions. Moving any chapel furniture must be approved by the command chaplain only and must be done prior to the wedding rehearsal.
        1)  For the Cristo Rey Room, religious furnishings, if displayed, can be removed if desired.  If tables and chairs are brought into the room, I will ensure that they are removed, and religious furnishings present beforehand replaced in their original positions, upon completion of the event.

    f.  Flower petals, confetti, rice, birdseed, etc., will not be used inside the chapel or on chapel grounds.  No animals will be permitted in the chapel. 

    g.  Residual debris (flower boxes, containers, flashbulbs, decorations, tape, etc.) will be removed immediately after the event from both the inside of the chapel and surrounding areas.
    h.  No alcoholic beverages, except those used for sacramental purposes during the service or ceremony, will be consumed inside St. Thomas Aquinas Chapel or on chapel grounds by participants or guests.  Alcoholic beverages may be consumed in Cristo Rey Room.
9.  I am directly responsible for the conduct of all participants and guests at my event.  I will ensure that proper decorum is maintained. 

10.  For weddings and other social functions, I will not have to pay any fees to use the room/chapel, but I may make a voluntary donation to the "Religious Offering Fund" if I wish to do so. 

Use of Command Religious Program (CRP) Material

1. In the event that I need a specific item or a key to NSAM spaces, I understand that I also need to fill out the application below and accept responsibility for the items or keys listed below.
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a. I understand that I need to put the date of return on the table above prior to use of said item(s).

2. I will be using the items listed above for the following purpose:
_______________________________________________________________________________________________________________________________________________.

Application
Privacy Act Statement:  Under authority of 5 USC. 301 Departmental Regulations, the information requested here is for the purpose of identifying persons eligible to use NPS chapels. Completing this form is optional. However, failure to do so will result in denial of authorization to use the chapel.

Please Note:  Eligibility to use the chapels is determined by possession of a valid Uniformed Services Identification and Privilege Card, DD Form 2 Series for active duty or retired personnel or DD Form 1173 for dependents. In the case of weddings, the bride or groom must posses a valid I.D. card, since they are recipients of the service.
Name/Rank of Eligible Person____________________________________

                                       (please print)

Circle one:   Military   Dependent   Civilian

Branch of Service_______________ Active___ Reserve___ Retired___

Address    _____________________________________________________

           _____________________________________________________

Telephone Number (   )____________Email:________________________

Name of applicant, if other than person above___________________
Relationship of applicant to eligible person above______________

Circle room/chapel to be used: 

Cristo Rey Room  

St. Thomas Aquinas 
(Herrmann Hall) 

(next to gym)
Event: _________________________________________________________

Date: ______________________   Time of Event ___________________
----------------------------------------------------------------

Complete the following if the room/chapel is to be used for a wedding.

Name of officiating chaplain/clergyperson  _____________________

Faith Group / Denomination:  ___________________________________

Address of chaplain/clergyperson:  _____________________________

________________________________________________________________
Telephone Number __________________  Denomination ______________

Rehearsal Date: _______________   Rehearsal Time: ______________

I have agreed to perform the above service/ceremony:
_____________________________________

___________________

(signature of chaplain/clergyperson)                (date)
----------------------------------------------------------------
I have read and will abide by the regulations for use of the chapel as stated in the Memorandum of Understanding:

_____________________________________

___________________

(signature of eligible person)                      (date)

Please mail or fax this form to:  
Chaplains Office

C/O Religious Program Specialist Weddings

1 University Circle Code 031

Monterey, Ca  93943

Fax #  831-656-1023

Phone # 831-656-2241

Approved:

_____________________________________      
___________________

(signature of NSAM chaplain)                       (date)
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