Student Responsibilities:

1.      
E-mail SharePoint URL to Thesis Draft for review by NPS Thesis Processor to thesisdraft@nps.edu.  You will receive an e-mail with comments within two days. 
2.      
Incorporate changes/recommendations made by Thesis Processor, and after all edits are complete, e-mail your processor that your final Word is ready for one last review.

3.      
Convert thesis final Word document into one PDF file.  Do not forget to accept all track changes and use Spell Check before converting your file to PDF.
4.      
Provide final PDF version to advisor (if required).
5.      
Download from Thesis Processing website Thesis Release Form (required), Signature Page (required), and Color Request Form (optional). 

6.      
Obtain necessary signatures and approvals on Thesis Release Form and Signature Page. 

7.      
Complete Special Abstract to include e-mail addresses (see enclosed handout for example) of those on the Initial Distribution List in your thesis. Save as a separate Word document and upload to SharePoint.
 8.      
E-mail SharePoint URL to Thesis Processor who reviewed your initial draft when your final PDF file and Special Abstract are complete. 
9.      
When e-mail response is received from Thesis Processor approving final version, bring signed Thesis Release Form and Signature Page to Thesis Processor. 

10.  
Receive Green Card!!!!!

