	Application and Approval for Off-Duty Activities or Employment 

	AUTHORITY:   10 USC 5013; DoD 5500.7R, Sections 2-206 and 2-303.

	PRINCIPLE PURPOSE(S): Provide information for commands to evaluate proposed off-duty activities or employment, grant approval, and determine impact on duty performance.

	ROUTINE USES: Records may be disclosed for any of the blanket routine uses published by the Navy.

	DISCLOSURE: Disclosure of information is voluntary.  Failure to provide the information could result in disapproval of request for off-duty activities or employment. 


Applicant Data and Certification (Completed by Applicant)

	1. Last Name, First Name, Middle Initial  



     


	2. Title/Grade    


     
	3. 

	4. Department (no abbreviations)/Code

     
	5. Duty Phone

     
	6. Duty Title
     

	7a. Name of Off-Duty Entity


	7b. Off-Duty Employer Address



	7c. Is Off-Duty Entity DOD Contractor?                   

 FORMCHECKBOX 
YES      FORMCHECKBOX 
NO
	

	9. Title of position /Off-Duty Employment

     
	10. Off-Duty hours of employment (days/wk hours/day)

     

	11. Job Description (Continue on back)

     
	12. Normal hours at Naval Postgraduate School

     

	I certify that I understand the applicable provision of the Joint Ethics Regulation (DoD 5500.7R).  I further certify that the off-duty employment for which I am applying  (Circle Applicable Answer):




	13.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Bring discredit upon the Navy, DoD, or U.S. Government.

	14.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Interfere with or be incompatible with my government duties.

	15.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Interfere with the customary or regular employment of local civilians.

	16.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Require absences during normal work hours.

	17.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Involve any expense to the Navy or use of government facilities,   

                          property, or manpower.

	18.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Endanger my safety or health.

	19.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Involve the use of my title or representation before a federal agency.

	20.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Involve employment with an organization now involve in a strike.

	21.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Place me in a position that might be incompatible with my rank or position

	22.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Require action at any time as a sales agent for the purpose of personal     

                          commercial solicitation of DoD personnel junior in grade or rank.

	23.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Appear to involve a conflict of interest.

	24.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Involve working for a firm or other entity that is engaged, or is 

                          endeavoring to engage, in business transactions of any sort with an 

                          agency of the Department of Defense.

	25.  FORMCHECKBOX 
Will    FORMCHECKBOX 
Will Not   Violate any U.S., state, or local law; ordinance; or Navy regulation or     

                         instruction.

	26a. Date Signed                                   
	26b. Signature of Applicant

	
	


Supervisor’s Recommendation

	  FORMCHECKBOX 
 Recommend Approval

  FORMCHECKBOX 
 Recommend Disapproval (Explain)

Printed Name and Grade of Supervisor
	Date Signed
     
	Signature

	     

	
	


Division Dean’s Recommendation

	  FORMCHECKBOX 
 Recommend Approval

  FORMCHECKBOX 
 Recommend Disapproval (Explain)

Printed Name and Grade of Dean
	Date Signed
     
	Signature

	     

	
	


Continued for Approval Authorities

Staff Judge Advocate/General Counsel Recommendation

	  FORMCHECKBOX 
 Approved

  FORMCHECKBOX 
 Disapproved                       

Printed Name and Grade 
	Date Signed
     
	Signature

	     

	
	


Approving Authority Action (President or Provost)

	  FORMCHECKBOX 
 Approved

  FORMCHECKBOX 
 Disapproved                       

Printed Name and Grade 
	Date Signed
     
	Signature

	     

	
	


Use this space for continuation of Job Description:
     
NAVPGSCOLINST 5370.3D

NPS POLICY ON OUTSIDE EMPLOYMENT

Faculty members of the Naval Postgraduate School may be permitted to engage in outside employment or professional activity that enhances their professional competence. Any outside activity must be limited in scope so as not to interfere with the full and energetic execution of the member's primary responsibility in meeting all assigned professorial duties. A faculty member, in accepting an agreement for extramural professional activity, does so as an addition to full-time employment by the School and not as a substitute for a portion of it. The outside work must not interfere with the efficient performance of the faculty member’s duties as an employee of the Naval Postgraduate School. Faculty members who propose to do consulting work which entails travel should make proposed travel requirements known to the Provost at the time the application for consulting is submitted and inform the Provost of subsequent changes in travel requirements. Faculty must receive advance written approval from the Provost for international travel.  Applicable regulations governing outside employment of government employees apply.  See NAVPGSCOLINST 5370.3, DoD Directive 5500.7-R., and the Faculty Handbook. 

The amount of outside employment a faculty member may engage in will not exceed two days in any single bi-weekly pay-period, when the faculty member is not in a leave status. In order to devote more than two days to outside employment in any given pay-period, the faculty member must obtain formal approval from his/her supervisor, and must be in a leave status.  

Outside employment, or consulting, is not a part of a faculty member’s official duty nor does it substitute for any part of one’s official duty. Consequently, if a faculty member engages in consulting for any part of a pay-period, the official submission of work and leave hours must reflect this, using a “flextime” approach. For example, if a faculty member devotes two day’s to consulting in a pay-period, the faculty member should work, and report, eight (8) ten-hour days rather than ten (10) eight-hour days. Actual duty time plus leave and holiday time must add-up to 80-hours in each pay-period. There is no authority for the “banking of hours”, whereby an employee accumulates “unused” consulting hours from one 80-hour pay period for use in a different pay period.  Such banking is specifically disallowed.
I ______________________ (printed name) do hereby acknowledge receipt of a copy of the “NPS Policy on Consulting”.  I have read and understand it.

Signature: ___________________
Date: _______________________
