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Research Assistant

The School of International Graduate Studies (SIGS) at the Naval Postgraduate School (NPS), Monterey, California, has an opening for a research assistant for the Regional Security Education Program (RSEP).  The person filling this position will be required to have a bachelor’s degree or work experience related to this position, have proficiency in the Defense Travel System (DTS), understanding of contracting procedures, office productivity software, and have demonstrated team and organizational skills.  The person filling this position should also have excellent written and verbal communication skills as well as experience with Micorsoft Office, and Microsoft Sharepoint.

RSEP program provides education afloat to deploying carrier strike groups (CSG) and expeditionary strike groups (ESG).  The research assistant position will include, but not limited to assisting the RSEP Program Manager and program officer in arranging, coordinating, and prepare documents for faculty contracting and travel.  The research assistant will also assist the Program Manager in preparation of contractor statement of work for contract faculty.  The research assistant will assist the program manager in the tracking of program spending and budget monitoring.  The research assistant will assist the Program Manager in the update of RSEP related reading lists and cataloging of course teaching material in the RSEP program’s web site.  

This position is a 20-hour per week AD-1 position.  

Expected starting date for the selected candidate is January 17, 2011.

Candidates should submit a resume and a brief letter of interest outlining relevant experience to:

CDR Bernard P. Wang
Associate Dean
School of International Graduate Sudies
Naval Postgraduate School
1 University Circle
Monterey, CA 93943
bpwang@nps.edu



The Naval Postgraduate School is an Equal Opportunity Employer
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