	Title:
	DIRECTOR, THESIS SERVICES,
RESEARCH AND SPONSORED PROGRAMS OFFICE

	Institution:
	Naval Postgraduate School

	Organization Mission/Location:
	The Naval Postgraduate School (NPS) provides graduate education to military officers of the uniformed services, Department of Defense civilians, and members of the international defense community.  In conjunction with the primary mission of graduate education, the NPS participates in research activities as well as short courses, conferences, and continuing education.  NPS consists of four graduate schools (International Graduate Studies, Business and Public Policy, Operational and Information Sciences, and Science and Engineering), four  research and education institutes (National Security Institute, Meyer Institute of Systems Engineering, Cebrowski Institute, and the Modeling Virtual Environments and Simulation Institute), and numerous education and research centers. 
The incumbent of this position will report to the Director, Research and Sponsored Programs Office.  The position will be located on our main campus in Monterey, CA. 

	Job Duties and Responsibilities 
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How to Apply:

























	The incumbent will work very closely with the Director, RSPO, and will be responsible for managing thesis services to the NPS resident and non-resident student population.  The incumbent will assure coordination with appropriate support functions (VP for Academic Affairs, Dean of Students, Program Officers, Library) and faculty advisors on those processes that affect thesis services provided by the RSPO.  Specifically, the individual will manage the following theses services:  completing review and finalization of all NPS theses, dissertations, and other terminal degree reports required by NPS to assure a publishable product; developing and delivering training modules for resident and non-resident students on the thesis process; managing the assignment of editorial support for international students; facilitating the archiving process of all NPS theses, dissertations, and other terminal degree reports with the Library; assuring the dissemination of all NPS theses, dissertations and other terminal degree reports to addresses designated by the student author(s).

 
This position requires an accomplished manager with appropriate education and experience in a like profession. The ideal candidate will have experience providing leadership and managing risk at a Department of Defense academic entity, a distinguished professional record, a strong business orientation, and the ability to foster teamwork and collaboration across discrete offices, divisions, and departments. It is expected that the candidate will have: • A Masters Degree • Formal business experience in a production oriented, customer focused organization • Ten-plus years of experience in management and upper level administration • Proven leadership skills; ability to provide coaching, feedback, and mentoring to develop staff. • Ability to implement a collaborative approach to problem solving with comfort in working in a matrix environment. • Proven ability to set and meet aggressive commitments to achieve business objectives in a performance-based culture. • Strong conflict resolution skills. • Comfort in dealing with senior management on a variety of complex issues; ability to communicate complicated concepts through both written and verbal means to the highest levels of senior management. • Ability to manage multiple changing agendas in a fast paced environment. • Ability to communicate effectively with and influence multiple stakeholders within the institution. • Ability to develop partnerships between working groups across the organization to deliver strong outcomes. • Proficiency in communicating honestly and directly in a manner that moves the organization forward in productive ways. • Ability to drive change and deliver results, anticipate problems and initiate new and more effective ways of achieving goals, while eliminating bureaucracy and striving for brevity, simplicity, and clarity. • Proven strategic leadership - ability to translate vision in clear directions that engage others to follow. 

In the range of the similar directors positions at NPS and commensurate with experience and qualifications. 

NPS is an Equal Opportunity/Affirmative Action employer committed to building a culturally diverse work environment; women and minorities are particularly encouraged to apply. Applications should include a cover letter, resume/CV, and references, and should be directed to: Danielle Kuska, Assistant Vice President for Research Administration, Naval Postgraduate School, Halligan Hall, Room 220, Monterey, CA 93943-5138.  Applications should be e-mailed to research@nps.edu.  

This announcement will close on 18 January 2012..

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



